PROM/SE Curriculum Contact Summit 2005

Mileage and Hotel Reimbursement Information

Mileage Reimbursement

PROM/SE will reimburse you for mileage to and from the conference at $0.40/mile. Attached is a form you would use to file for reimbursement. Make requests to the following address:

Re: Reimbursement Request

PROM/SE Project

230 Erickson Hall, MSU

East Lansing, MI 48824

Hotel Reimbursement
Because of the distance you will be traveling, PROM/SE will reimburse you for one overnight hotel stay on March 14, 2005. Below are two recommended hotels. Please include these charges on your reimbursement form.
Best Western Falcon Plaza

1450 East Wooster Street 

Bowling Green, Ohio 43402 

Phone: 419-352-4671 

Fax: 419-352-5351

· As of March 1, there are 77 rooms available @ $64.95 to $74.95/night

· This three-star hotel is walking distance to the conference

or

Courtyard Toledo Rossford/Perrysburg

9789 Clark Drive 

Rossford, Ohio 43460 USA 

Phone:  1 419 872 5636 

Fax:  1 419 872 5638 

Sales:  1 419 872 5636
· As of March 1, there are 30 rooms available @ $89.00/room

· This hotel is a 15-minute drive from Bowling Green’s campus

If you have any questions, please contact your site coordinator or call the PROM/SE offices @ 517-353-4884.
